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The Vision and Mission of  
Red River Valley Charter School 

 
Red River Valley Charter School (RRVCS) was granted Charter Status in academic 
year 2000-2001.  RRVCS is authorized as a charter school by the state of New 
Mexico through the Public Education Commission.  A Charter School is a free 
public school that is authorized to develop and implement an alternative 
curriculum and manage its own budget.  Charter Schools involve parents in the 
decision making process of school governance. 
 

Red River Valley Charter School has an integral theme based curriculum, Core 
Knowledge Sequence.  We believe in a child-centered school that addresses the 
strengths, needs, interests, and cultures that equip our students with the 
knowledge and skills needed to meet challenges and succeed in a rapidly 
changing world. 
 
 
Our Mission Statement:  To provide every student the opportunity to 
develop academically, socially, and physically through quality learning 
experiences utilizing the Core Knowledge Curriculum. 
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August, 2019 
Dear RRVCS Parents and Students, 
 

The teachers and staff of the Red River Valley Charter School take our responsibility in 
the education of your child very seriously.  It is a challenge, and a privilege to help mold 
the future of these children, and ultimately of our Nation.  One of the most important 
factors in our success is recognizing that we are only one part of the process.  Equally 
critical is the active and continuous involvement of parents and children in helping us to 
achieve excellence.  
 

Our philosophy of education is to create a foundation for self-initiated, life long learning.  
In this we take an integrated approach combining traditional academics with creative 
and innovative teaching practices.  It is clear that reading, math, and writing are the 
building blocks for learning.  However, the ultimate goal of our program is to instill in 
our students an excitement for learning.  In an increasingly technologically advanced 
society education must be continuous and those who will succeed are those who 
possess the tools for learning, and the adaptability necessary for change.  
 

In putting this philosophy into practice we believe that the Core Knowledge Curriculum 
developed by Dr. E. D. Hirsh, Jr., is currently the most effective and innovative approach 
in American education (www.coreknowledge.org).  Core Knowledge provides children 
with a strong foundation of knowledge in traditional disciplines, while encouraging 
innovative thinking and multi-disciplinary integration.  In effect, what we teach in 
reading, builds on what we teach in math, which builds on what we teach in science, 
and so forth.  
 

Of critical importance in this process is developing a solid foundation in reading and 
mathematics in every student, as early as possible in their educational career.  For our 
reading instruction in our younger grades, we follow a variety of programs that 
incorporate multi-sensory, comprehensive, systematic approaches to phonics.  In 
addition, we implement several other programs for reading comprehension and writing 
skills- Guided Reading, Accelerated Reading, Literature Circles, Reading Street.   For our 
Math program we use a variety of curriculum resources such as Accelerated Math, Go-
Math, SRA Real Math, Saxon Math, and Littel McDougal Math.  These curriculums build 
and continuously reinforce fundamental skills.   
 
 

We at RRVCS think of your children as our children. Our goal is to help give them the 
skills and desire to excel in whatever field of endeavor they choose to pursue in the 
future.  Of equal importance is that we foster a sense of self-discipline and control, 
imparting to them the self-confidence they need to achieve their highest potential while 
respecting all others and treating them with kindness.   
 

We look forward to working with you as we strive for excellence! 
 

Sincerely, 
Kimberly Ritterhouse, School Administrator   



 4 

 
 

Red River Valley Charter School 
Faculty and Staff List – 2018-2019 

 

School Administrator          Mrs. Kimberly Ritterhouse 
 
Pre-Kindergarten         Mrs. Jackie McCollum 
 
Kindergarten           Mrs. Donna Mullinnix 
 
1st/2nd Grade         Mrs. Ann-Marie Arguello       
 

3rd /4th Grade     Mrs. Melissa Smith 
                     
5th/6th Grade                 Mrs. Kinsey Webb 
 
7th/8th Grade          Mrs. Rebecca Pockrandt 
  
Special Education             Ms. Sarah Parker 
 
Reading Intervention         Mrs. Lorie Hawkes 
 
Educational Assistant         Mrs. Shelly Boren 
 

Physical Education          Mrs. Rebecca Pockrandt       

 
Office Manager          Mrs. Tonya Lewis 
 
Ancillary Staff 
 

Occupational Therapist        Mrs. Martie Lockwood 
 

Speech Therapist         Ms. Areana Dru        
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Governance Council 

 
The Governance Council is elected members that provide leadership and oversee 
the decision-making and policy formation for our Charter School.  The Council 
members are parents and community members, elected for two-year terms by 
the school families and staff.   
 
Governance Council Meetings are held on the third Monday of every month.  
Meetings begin at 5:15 pm.  All parents are welcome. 
 
In addition to the Council, there are also various committees that assist with the 
decision making within our school.  If you would like to volunteer for a 
committee, please speak with a member of our Governance Council or Kimberly 
Ritterhouse, School Administrator.  
 

Governance Council 2019-2020 
   President        Courtney Henderson 
      Vice President   Joe Ben Mandonado 
   Secretary        Liz Tate 
      Treasurer        Heather Larson  
      Member          Reed Weimer 
  
 
 
Council/Parent Committees 
 
Parents are encouraged to be involved in helping make decisions within our 
school.  Parents are invited to participate on Council/Parent Committees.  Please 
talk with Mrs. Ritterhouse, Courtney Henderson, a council member or staff 
member of RRVCS if you are interested in serving on one of these committees: 

 Policy Committee 
 Family Involvement Committee 
                       Audit Committee 
 Finance Committee 
 Facilities Committee 
 Fundraising Committee 
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PARENT RESPONSIBILITIES 
 

Schools are partners with parents in the process of educating our children. Every 
parent, guardian and family member of the school community shares in the 
responsibility for educating children in a safe and productive environment.  
 

• Actively participate in your child’s education.  

o Get involved! There are great opportunities to help become part 
of the RRVCS community and to improve the school. Figure out 
how to help with your time, treasure or talent to make RRVCS a 
better place.  

o Engage your child! Talk with your child about school activities; 
share with him/her and with the teacher an active interest in your 
child’s accomplishments. Make learning a priority.  Encourage your 
child to be enthusiastic about learning, provide opportunities for 
home learning and support homework from school (provide a place 
and time for homework to be completed).  

o Monitor your child's progress. Carefully review completed work, 
tests, progress reports, and report cards. Stay informed of your 
child’s ongoing scholastic achievement and progress, and advocate 
for your child's learning needs.  If your child is not progressing to 
your satisfaction discuss it with the teacher and work on 
recommended actions.  

o Attend Parent Events.  Set aside time to attend all parent events 
to share in your child’s learning and school experience. 

o Expand your child’s reach! Make sure your child is included in 
the school’s extra-curricular activities and events as much as 
possible.  

 
• Develop a partnership with the RRVCS teachers and 

administration.  
 

o Share relevant information about your child's education and 
development. Your observations can be a valuable resource in your 
child's progress.  

 
o Maintain regular communication with your children’s teachers, 

School Administrator and other school staff members.  It is your 
responsibility to establish ongoing communications with the 
teachers.  
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o Work with the school diligently to resolve any disciplinary problems.  

 
o Support the teachers, administration and school. Bring forward any 

issues, concerns and comments to improve RRVCS in the 
appropriate forums. Stay informed of your child’s ongoing 
scholastic achievement and progress, and advocate for your child's 
learning needs. 

 

• Help make things operate smoothly. 

o Read the school handbook, the monthly newsletter, the school 
calendars, and other information sent from the school. Ask for an 
explanation of any aspect of the school, school policies and 
curriculum that you don't understand. 

 
o Understand our school rules and support our school staff in enforcing 

these rules. Support the school as they maintain high standards of 
behavior for all students. Teach your child respect for self and others, 
the value of hard work and responsibility. 

 
o Participate in the fundraising efforts of the school.  
 
o Keep emergency forms updated.  

 
o See that your child attends school regularly and on time. Punctuality 

and good attendance are family responsibilities. 
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Student Code of Conduct 
 

Student Pledge 
As a student of Red River Valley Charter School: 

1. I will do my best in everything I do. 
2. I will be honest and kind and show respect for others and myself. 
3. I will be responsible for my actions. 
4. I will choose to learn and will not interfere with others’ learning. 
5. I will not bully others, and I will not allow anyone to bully me.  I will not 

stand by and watch someone be bullied. 
               I will make Red River Valley Charter School a great place to be. 
 
We have high expectations of our students.  We expect all students to display 
respectful and courteous behavior towards other students, teachers, adults, 
guests, and visitors in the school and during school related activities and trips.  
This would include the time period when the student is: on school grounds, at a 
school sponsored activity, when walking to and from school, and waiting for or 
riding in transportation to or from school.  Our goal is to have a safe, pleasant 
and courteous school and learning environment for everyone. 
 
Expectations for Student Behavior 
A Red River Valley Charter School student is one who:  

• Is polite and respectful to everyone  

• Knows and follows all safety rules  

• Respects school property and the property of others  

• Follows the school dress code  

• Uses proper and respectful language  

• Avoids disrupting the class in any way  

• Avoids physically or verbally aggressive behavior  

• Respects authority, that is, listens and obeys the person in charge 

• Does his/her best work at all times  

• Completes homework assignments and projects on time  
• Is on time for school and class  
• Is prepared for class with all of his/her books and supplies 
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Expectations of Student Behavior at Special Events 

Ø Students sit quietly with their class and do not leave during 
the performance/presentation for a drink or to use the rest 
room. 

Ø Students are attentive to the presenter/performance and do 
not distract their classmates. 

 
Standards of Student Safety and Security 

(Discipline Policy) 
 
The Governance Council has set forth rules and expectations addressing student 
safety and security.  Much like the rules that govern our cities, violations of these 
rules carry penalties, fines, and consequences that are prescribed by law.  The 
purpose of penalties under these federal, state, and local laws is to ensure an 
orderly and safe society. 
 
The Governance Council sets the standards for safety and security and has set 
penalties for violation of these standards.  These standards address the safety 
and security of both children and school staff.   
 
Absolute Behaviors 
The following behaviors are defined as “Absolutes”, behaviors that result in 
immediate disciplinary actions: 
 

a. Repeated failure to follow school rules. 
b. Aggressive behavior and/or offensive language that results in bodily 

harm or emotional stress to another person; endangering people 
c. Disruptive behavior that interferes with the teaching and learning 

process 
d. Endangerment, theft or destruction of school or personal property; 

students will be responsible for replacing or repairing the damage 
e. Behavior in a school contracted vehicle that endangers others or 

disturbs the driver 
f. Weapons that are brought to school, this includes pocket knives as 

well as threatening to use or bring a weapon on school grounds 
g. Physical or verbal fights and threats, this includes intimidation and 

bullying 
h. Possession or use of alcohol, tobacco or drugs 
i. Insubordination or willful disobedience; showing defiance 
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j. Any other criminal activity or use of blasphemy of any kind 
k. Accessing a pornographic website on school computers. 
 

 
Love and Logic Rules for Red River Valley Charter School 

 
1. Treat others with the same respect with which you are treated by 

the adults of this school. 
 
2. Your actions, dress, possessions, etc. may not cause a problem 

for anyone else. 
 
  Problem actions include, but not limited to: 

• Not keeping your hands, feet, and objects to yourself 
• Teasing, name-calling, or cursing 
• Not following directions, the first time they are given 
• Not staying in your seat unless you have permission 
• Not raising your hand to be recognized 
• Not bringing your books, notebook and pencils to class 
• Classroom disruption 
 

Problems related to dress include, but are not limited to: 
o Shoes must be worn at all times. Sandals must have closed toes 

and heel straps. Flip-flops or other backless shoes or sandals 
are not acceptable.  

o Shoes with wheels or made for stunts are not permitted.  Shoes 
with plugs placed in the wheel holes are permitted as long as the 
wheels are removed. 

o No short tops that expose the midriff or bare back.  Navels, 
cleavage, or pelvic bones are not to be visible at any time. 

o Lower garments are to be worn at the appropriate level, should not 
drag the floor, and should not allow any portion of the bottom 
and/or undergarments to be exposed when the student sits, 
stands, raises a hand or bends over. 

o All tops are to have necklines that are not lower than the student’s 
own horizontal hand width from the lower collarbone.  Arm holes 
my not be lower than one horizontal hand width from the armpit.  
All tops are to have backs.  

o Neither short shorts, nor mini skirts are allowed.  Shorts and skirts 
are to be at mid-thigh level or lower.  (Not shorter than middle 
fingertip length.) 

o Halter tops and tops with spaghetti straps are not allowed.  Clothes 
should fit appropriately so that undergarments are not revealed; 
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this includes boxers, sports bras, bras, and tank top style 
undershirts.  

o No pajamas may be worn (unless on special approved pajama 
day).  

o No revealing and/or see-through clothing is to be worn. 
o No clothing or jewelry is allowed with references to alcohol, 

tobacco, drugs, sex, violence, gangs, or foul language. 
o Sunglasses may not be worn in the classroom.  
o No high heels will be allowed. 
o Any clothing or jewelry that is distracting will be left to staff 

discretion.   
o During the winter, students will be required to wear appropriate 

winter clothing including snow pants, snow boots, gloves, and a 
hat. 

 

Problems related to possessions include, but are not limited to: 
• Cell phones, iPods, and hand held game devises are not permitted to 

be used during school hours unless special permission has been 
granted by the School Administrator. 

• Toys and other items that are not directly related to instruction will not 
be permitted unless special permission has been granted by a staff 
member. 

 

3. If your actions, dress, or possessions cause a problem for anyone 
else, you will be asked to solve that problem. 

4. If you cannot or choose not to solve the problem, appropriate 
consequences will be imposed by staff members.  These 
consequences will depend upon the situation and the person or 
persons involved.  Staff members will use their best judgment 
based upon the information they have at the time. 

5. If students and/or parents feel that the consequences appear not 
to be fair, they may request a conference with the staff member.  
This is simply a time for concerned individuals to meet together 
and share information related to the situation in question.  In the 
event that this discussion provides additional information that 
sheds different light on the situation, or shows the consequences 
to be unfair, the consequences may be changed or eliminated to 
better fit the unique situation. 
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Core Beliefs that Guide Enforcement of Red River Valley 
Charter School Rules and Expectations 

Each student is a unique individual with unique personal, social, and 
educational needs.  As a result, every disciplinary situation becomes unique in 
nature.  Consequences for misbehavior provide the best learning value when 
matched to the unique student and the unique situation.  The odds for 
children learning from their mistakes increase dramatically when children see 
a reasonable connection between their behavior and the resulting 
consequences. 

Our school staff dedicates itself to following a set of core beliefs that provide 
a guide for dealing with student discipline.  These core beliefs guide our 
attempts to individualize disciplinary procedures and to help students see 
reasonable connections between their behavior and the resulting 
consequences. 

Since these core beliefs provide the guiding light for our professional 
decisions, the staff encourages parents to bring concerns and questions to us 
in the event we operate in ways that appear to be inconsistent with the core 
beliefs. 

Love and Logic Core Beliefs for Red River Valley Charter School 

The following list of core beliefs outlines the professional actions and 
attitudes of all staff members in the school: 

1. Every attempt will be made to maintain the dignity and self-respect of 
both the student and the teacher. 

2. Students will be guided and expected to solve their problems, or the 
ones they create, without creating problems for anyone else. 

3. Students will be given opportunities to make decisions and live with 
the consequences, be they good or bad. 

4. Misbehavior will be handled with natural or logical consequences 
instead of punishment, whenever possible. 

5. Misbehavior will be viewed as an opportunity for individual problem 
solving and preparation for the real world as opposed to a personal 
attach on school or staff. 

6. Students are encouraged to request a conference whenever 
consequences appear to be unfair. 

7. School problems will be handled by school personnel.  Criminal activity 
will be referred to the proper authorities. 
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Individual Classroom Rules 

1. Treat me, as your teacher, with the same respect with which I treat you. 

2. Your actions may not cause a problem for anyone else. 

3. If you cause a problem, you will be asked to solve it. 

4. If you cannot solve the problem, or choose not to, I will do something.  
What I do will depend upon the situation and the person involved. 

5. If I do something that appears to be unfair, whisper to me, “I’m not sure 
that’s fair” and we will talk about it. 

 
 

Student Suspensions and Expulsion Procedures 
 
If a student is to be suspended from school for less than 10 days, the following 
procedures will be implemented by the School Administrator or designee: 

• A written or verbal notice of the intent to suspend shall be given to the 
parent/guardian and student  

• An informal hearing prior to the suspension shall be held with the 
School Administrator, parents/guardian, and student at which time the 
student has the right to hear the behavior rule the student allegedly 
violated that is resulting in the short term suspension, the evidence 
brought against him or her regarding the infraction, and a chance to 
refute the evidence/allegations 

 
If a student is to be suspended from school for more than 10 days or is to be 
expelled from school, the following procedures will be implemented: 

• Students and parents/guardians will be provided with a written notice 
of a formal hearing to review the alleged rule violation and disciplinary 
action.  Parents or guardians may waive the right to a hearing.  Failure 
to appear at the hearing will result in the proposed disciplinary action 
being taken against the student by default.  

• The hearing shall take place between 5 and 10 days following the 
written notice of the formal hearing. 

• Students have the right to appear before an unbiased hearing 
authority.  The School Administrator shall serve as the hearing 
authority unless (s)he was directly involved in or witnessed the 
incidents(s) in question.  In such a case, the Governance Council shall 
serve as the hearing authority. 

• Students have the right to secure counsel or other representative. 
• Students have the right to have a decision based solely on the 

evidence presented at the hearing.                                  
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• Students have the right to a review or appeal of the disciplinary action 
to the Governance Council, if the hearing results were determined by 
the School Administrator.  The decision of the Governance Council is 
the final action to which the aggrieved student is entitled. 

 
 

“We Build Up Not Tear Down” Program 
Anti-bullying Program   

 
Due to the hurtful and lasting influences that bullying behavior can have for 
students, families, staff, and communities, the Red River Valley Charter School 
has adopted a policy dealing with behaviors considered bullying.  
 
Red River Valley Charter School believes that providing an educational 
environment for all students, employees, volunteers, and families, free from 
harassment, intimidation, or bullying supports a total learning experience that 
promotes personal growth, healthy interpersonal relationships, wellness, and 
freedom from discrimination and abuse.  Therefore, harassment, intimidation or 
bullying are forms of dangerous and disrespectful behavior that will not be 
tolerated. 
 
At the Red River Valley Charter School, we believe that successfully dealing with 
bullying involves building a genuine community within the school.  Our goal is to 
maintain a good, strong, healthy, and safe environment in which we honor and 
respect each other at school, home and within the community.  Our slogan 
remains, “We build up, not tear down”. 
 
Definitions 

1. “Bullying” means any repeated and pervasive written, verbal or electronic 
expression, physical act or gesture, or a pattern thereof, that is intended 
to cause distress upon one or more students in the school, on school 
grounds, in school vehicles, at a designated bus stop, or at school 
activities or sanctioned events. Bullying includes, but is not limited to, 
hazing, harassment, intimidation or menacing acts of a student which 
may, but need not be based on the student’s race, color, sex, ethnicity, 
national origin, religion, disability, age or sexual orientation. 

2. “Harassment” means knowingly pursuing a pattern of conduct that is 
intended to annoy, alarm, or terrorize another person. 

3. “Disability Harassment” is defined as intimidation or abusive behavior 
toward a student based on disability that creates a hostile environment by 
interfering with or denying a student’s participation in or receipt of 
benefits, services, or opportunities in the district.  
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4. “Racial Harassment” consists of physical or verbal conduct relating to an 
individual’s race when the conduct:  

a. Has the purpose or effect of creating an intimidating, hostile, or 
offensive academic environment; 

b. Has the purpose or effect of substantially or unreasonably 
interfering with an individual’s academic performance; or 

c. Otherwise adversely affects an individual’s academic opportunities. 
5. “Sexual Harassment” means any unwelcome sexual advances, requests 

for sexual favors, or other inappropriate verbal, written, or physical 
conduct of a sexual nature.   

6. Sexual harassment may take place under any of the following 
circumstances: 

a.  When submission to such conduct is made, explicitly or implicitly, a 
term or condition 

i. of obtaining an education; or 
ii. Submission to or rejection of that conduct or communication 

by an individual is used to factor in decisions affecting that 
individual’s education; or  

iii. That conduct or communication has the purpose or effect of 
substantially or unreasonably interfering with an individual’s 
education, or creating an intimidating, hostile or offensive 
educational environment.  

7. “Hazing” means committing an act against a student, or coercing a 
student into committing an act, that creates a risk of harm to a person, in 
order for that student to be initiated into or affiliated with a student 
organization, or for any other purpose. Hazing includes but is not limited 
to: 

a. Any type of physical brutality such as whipping, beating, striking, 
branding, shocking, or placing a harmful substance on the body. 

b. Any type of physical activity such as sleep deprivation, exposure to 
weather, confinement in a restricted area, calisthenics or other 
activity that subject the student to an unreasonable risk of harm or 
that adversely affects the mental or physical health or safety of the 
student.  

c. Any activity involving the consumption of any alcoholic beverage, 
drug, tobacco product or any other food, liquid, or substance that 
subjects the student to an unreasonable risk of harm or that 
adversely affects the mental or physical health or safety of the 
student.  

d. Any activity that intimidates or threatens the student with 
ostracism, that subjects the student to extreme mental stress, 
embarrassment, shame, or humiliation, that adversely affects the 
mental health or dignity of the student or discourages the student 
from remaining in school.  
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e. Any activity that causes or requires the student to perform a task 
that involves a violation of state or federal law, or district policies.  

 

 
Notice of Prohibition Against Bullying and Anti-Bullying 

Interventions 
Bullying behavior by any student in the Red River Valley Charter School is strictly 
prohibited, and such conduct may result in disciplinary action, including 
suspension and/or expulsion from school.    
 
The policy will be implemented and publicized to students, families, staff and 
community in the following ways: 

The policy will be included in the Student and Parent Handbook. 
Students will review and discuss the policy in the classroom with the 
teacher. 
Parents will be invited to attend the classroom discussion concerning the 
new policy. 
A copy of the policy will be reviewed at the Parent Orientation. 
A copy of the policy will be sent home, with a signature page of receipt to 
be sent back to school. 
Portions of the policy will be published in the local newspaper. 
Portions of the policy will be on the official RRVCS website (when 
available). 
Portions of the policy will be on display in all classrooms, lunchroom, 
library, and office rooms. 

 
Behaviors considered bullying and not acceptable at the RRVCS by students 
include: 

• Name calling and teasing/belittling-including sexual comments, remarks, 
statements, or racial slurs 

• Other verbal acts such as sarcasm, jokes 
• Cuss words 
• Excluding activities or comments 
• Nonverbal behavior such as graphic or written statements 
• Rumors/note passing 
• Physical behaviors including pushing, poking, shoving, hitting, kicking, 

smacking, or holding 
• Inappropriate physical restraint by adults 
• Hurtful looks including mean or hateful staring or glaring, sticking out tongue 
• Witnessing major bully behavior especially severe verbal bullying, physical 

bullying, and sexual comments, remarks, statements, or racial slurs without 
reporting to the proper adult. 
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Reporting Intimidation, Harassment, or Bullying Behavior 
In order for the parents and staff to become more aware of the types of hurtful 
behavior that may be taking place at school and to end these types of behavior, 
the following methods of reporting will take place.   
 
1. Any student who believes he/she has been the victim of harassment, 

intimidation, bullying, or hazing by a student or school personnel, or any 
person with knowledge or belief of such conduct that may constitute 
harassment, intimidation, bullying, or hazing toward a student should 
immediately report the alleged acts.  

2. The report may be made to any staff member. The staff member will assist 
the student in reporting to the School Administrator.  

3. Teachers and other school staff who witness acts of bullying or receive 
student reports of bullying are required to promptly notify the School 
Administrator. 

4. Reports should be done in writing using the Harassment, Intimidation, 
Bullying, or Hazing Complaint Form.  A copy of this form will be submitted to 
the School Administrator.  

5. The School Administrator or designee is required to accept and investigate all 
reports of intimidation, harassment or bullying. 

6. The School Administrator or designee is required to notify the parent or 
guardian of a student who commits a verified act of intimidation, harassment, 
or bullying of the response of the school staff and consequences that may 
result from further acts of bullying. 

7. Retaliation against an individual who either orally reports or files a written 
complaint regarding harassment, intimidation, bullying, or hazing or who 
participates in or cooperates with an investigation is prohibited.  

8. The right to confidentiality, both of the complainant and the accused, shall be 
preserved consistent with applicable laws.  

9. If harassment or bullying continues, the School Administrator has the right to 
immediately suspended and remove the perpetrator from the school, pending 
a long-term hearing.  

10. To the extent permitted under the Family Educational Rights and Privacy Act 
(FERPA) school staff is required to notify the parent or guardian of a student 
who is a target of bullying of the action taken to prevent any further acts of 
bullying. 
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Investigating Intimidation, Harassment, or Bullying Behavior 
The School Administrator or their designee will appropriately and promptly 
investigate all reports of harassment, intimidation, bullying, or hazing. In 
determining whether the alleged conduct constitutes bullying, the totality of the 
circumstances, the nature of the conduct, the student’s history, and the context 
in which the alleged conduct occurred will be investigated.  

1. The School Administrator will make every effort to inform the 
parents/guardians of the victim and the accused of any report of 
harassment, intimidation, bullying, or hazing prior to the investigation 
taking place.  

2. The investigation shall consist of personal interviews with the 
complainant, the individual(s) against whom the complaint was filed, and 
others who may have knowledge of the alleged incident(s) or 
circumstances giving rise to the complaint. The investigation may also 
consist of other methods or documents deemed relevant by the 
investigator.  

3. The school may take immediate steps to protect the complainant, 
students, teachers, administrators, or other school personnel pending the 
completion of an investigation.  

4. The investigation shall be completed as soon as possible. The School 
Administrator shall complete a written report.  The report shall include a 
determination of whether the allegations have been substantiated as 
factual and whether they appear to be violations of this policy. The School 
Administrator will maintain a copy of the completed report. 

 
Consequences for Bullying 

 
In order for students to understand the severity and lasting effects of bullying 
behavior, consequences will result after any bullying behavior. Repeated bullying 
behavior will result in more severe consequences.  Although the consequences 
need to be developmentally appropriate, physical bullying, cuss words and sexual 
bullying are never acceptable and must have an exacting consequence 
regardless of the age of the student. 
 
1. Verified acts of bullying shall result in intervention by the School 

Administrator or designee that is intended to ensure that the prohibition 
against bullying behavior is enforced. 

2. Bullying behavior can take many forms and can vary dramatically in how 
serious it is, and what impact it has on the targeted individual and other 
students. Accordingly, there is no one response to bullying. While conduct 
that rises to the level of “bullying” as defined above will generally warrant 
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disciplinary action against the perpetrator of such bullying, whether and to 
what extent to impose disciplinary action (detention, in and out-of-school 
suspension, or expulsion) is a matter for the professional discretion of the 
School Administrator.  

 
  Possible consequences include:  

Bully prevention work (specific to training about bully prevention) 
Retribution to the school community or individual 
After school detention 
Lunch detention 
Parent spends day in class with student  
Exclusion from group activities  
Mandatory counseling, small group or individual 

 
Depending upon the specific incident, if the behavior continues the consequence  
must be more severe and may include: 
  In or out of school suspension 
  Expulsion Hearing   
 
 

Consequences for Knowingly Making False Reports 
False charges shall also be regarded as a serious offense and will result in 
disciplinary action or other appropriate sanctions.  

 

Threats of Violence 
1. Threats of violence toward other students, school staff, or facilities are 

prohibited and may result in suspension or expulsion, regardless of whether 
the student has previously engaged in such conduct.  

2. All employees and students are required to report evidence of threats of 
violence to the School Administrator.  The School Administrator shall 
investigate such reports.  The School Administrator shall document all such 
reports.  

3. In cases of threats that may constitute a violation of criminal law, the School 
Administrator or designee shall notify law enforcement authorities.  

4. Students who are charged with violation of this policy shall be placed on 
short-term suspension pending investigation of the charge(s). Those found, 
through a due-process hearing, to have violated this regulation shall be 
subject to discipline, including long-term suspension or expulsion. 
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Anti-Bullying included in Health Education Curriculum   
“Health Education” is the instructional program that provides the opportunity to 
motivate and assist all students to maintain and improve their health, prevent 
disease, and reduce health related risk behaviors. It allows students to develop 
and demonstrate increasingly sophisticated health-related knowledge, attitudes, 
skills, and practices. It meets the content standards with benchmarks and 
performance standards as set forth in 6.30.2.19 NMAC.  

Bullying behavior is mentioned specifically in many areas of the Health Education 
performance standards, in all grade levels. All students need to be aware of 
bullying behavior beginning in Kindergarten and continuing throughout their 
school years. It imperative that students are comfortable with understanding, 
describing, and recognizing bullying behaviors, and then in the later grades being 
able to analyze those behaviors and role play refusal skills.  

Our curriculum does recognize the importance of bully prevention skills in all 
grade levels.  

Academic Integrity 
A RRVCS student is expected to conduct him or herself in a respectful and honest 
manner at all times, a manner that reflects on the quality of the person that he 
or she is becoming and reflects on the student’s school, family, and community. 
 
Plagiarism, copying, cheating, falsely representing completion of assignments 
and/or presenting material as one’s own, including material undocumented from 
the Internet, is dishonest and reflect poorly on the student.  Circumstances in 
which a student has asked another student for his or her work or has given 
material to another student for the purpose of copying is dishonest.  Forging 
parent’s initials or signature is also dishonest.  Students violating this policy will 
receive a disciplinary action. 
 
The choice of academic dishonesty by a RRVCS student is unacceptable.  The 
consequence includes an automatic F for the assignment or test.  At the 
teacher’s discretion, it may also result in an F for the grading period. 
 

Parent-School Communication 
Please carefully read all parent information sent home. Check student binders, 
planners and backpacks for notices and homework assignments.   
 
A monthly school newsletter, School Notes, is sent via email to each family.  
Parents without access to email may request a paper copy of the monthly School 
Notes. 
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Other information for parents is also sent via email.  Please notify the school 
office if your email address changes during the school year.  If you do not have 
an email address a paper copy of the information will be sent home. 
 
Please inform the school office immediately of any changes of telephone 
numbers or addresses for students, parents, or emergency contacts.  Delays in 
reporting these items could cause problems in case of an emergency. 
 
Parent events are planned throughout the school year.  We call these Shared 
Learning Events because they are opportunities for our students to share what 
they have been learning.  Events may include such activities as a Parent Night, 
Parent/Teacher Conferences, Science Fair, Geography Fair, etc.    
 
If you have questions or concerns, we would ask that you please use the 
following procedure for the best results.  Visit with your child’s teacher, if 
necessary, then the next step would be to talk to Mrs. Kimberly Ritterhouse, 
School Administrator.  Finally, you could talk with the Governance Council 
President to schedule a time to meet with the Council, Administrator and teacher 
to discuss the situation or concern.  
 
Your child’s teachers are always available to discuss your child and other 
classroom related issues. If you have concerns regarding our school, please 
speak to Mrs. Ritterhouse, our School Administrator.  Parents are not to 
discuss school-wide issues with teachers.  Please respect our school and 
teachers and only discuss your concerns with the Administrator.   If you feel a 
need to discuss the issue further after talking with the Administrator, you may 
address your concerns directly to the Governance Council. 
 
If you wish to schedule a meeting with Mrs. Ritterhouse, our School 
Administrator, please call the school office and schedule an appointment. 
 

State Standards and Testing 
Demands on students are higher than ever before. The changing character of 
society and today’s information technology-based economy are driving new 
questions about what students should know and be able to do when they leave 
school. Effective schools produce a different kind of student than they did even 
15 years ago. To be successful today, students need to be able to problem-solve, 
work collaboratively, communicate clearly, and think critically.  
 
Everything done in the school should be focused on reaching high levels of 
achievement for ALL students. New Mexico Common Core Standards outline 
what students should know and be able to do in each grade and academic 
subject area and how we know that they have learned it.  The Core Knowledge 
Curriculum is aligned with the New Mexico Common Core Standards.  
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Our state mandated tests are developed around the state standards.  The 
Partnership for Assessment of Readiness for College and Career Assessment 
(PARCC) is administered to measure student achievement.  Students in grades 3 
through 8 take the math, reading, and writing portions of the test each spring.  
 

Instructions for Drop Off and Pick Up 
For the safety of your children, we would ask that you always drop off and pick 
up your children at the front north gate.  Please proceed on High Street east to 
west when dropping off and picking up.  This will eliminate cars pulling in at 
different angles, which causes poor visibility.  The safety of the children is our 
priority. 
 
Students are only to leave through the north gate.  Parents are to park their 
vehicles and walk to the gate when picking up their children from staff stationed 
at the gate.  If a child will be walking home or taking the trolley, we must have 
permission on file from a parent.  If someone other than a parent or guardian or 
approved adult is picking up a child, then they must sign the pickup list.        
 
Please do not park in between the yellow poles.  DO NOT PARK ALONG THE 
FENCE SIDE OF THE SCHOOL FOR AFTERNOON PICKUP.  We are required to 
have space allotted for the school bus and trolley parking for pickup.  This side is 
reserved for the bus and trolley pick-up only.   
 
Make any special plans for daily pick-up with your child BEFORE school.  This will 
help to eliminate requests for telephone messages to be delivered to the child.  
In an attempt to keep educational disruptions to a minimum, we have an 
established school policy whereby classrooms WILL NOT be interrupted by phone 
messages except in the case of an emergency. 
 
If you do need to inform your child regarding changes for pick-up, please call the 
school office by 2:00 PM.  This will allow time for the information to be given to 
the classroom teacher or student.  Due to our busy school schedule and 
activities, we cannot guarantee that students and staff will receive 
information before the end of the school day. 

 
Attendance Policy 

One of the most important ways you can help your children learn is to be sure 
they are in school each day.  When your children miss school, they miss 
important building blocks of learning.  Although children can make up schoolwork 
missed, they miss important learning opportunities and instruction that occur in 
the classroom throughout the school day. 
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Determination of which category an absence fall into is the responsibility of the 
School Administrator and will be entered into the records by the office manager.  
 
Excused Absences- An excused absence is the missing of any class for reasons 
such as illness, family emergencies, religious activities, or doctor appointments 
that cannot be made outside of school hours.  ALL absences must be EXCUSED 
in writing by the student’s parent/guardian for illnesses that do not require 
medical attention, death in the immediate family, or extenuating circumstances 
approved prior to the absence.  Students returning from a doctor’s appointment, 
court appointment, or religious commitment need to have a parent excuse note 
or a written excuse from the doctor/dentist, pastor or a legal authority in relation 
to the circumstance.  The excuse must be received within 48 hours of the 
absence or the absence will be unexcused.  Regardless of what reason is 
used for an absence, a maximum of ten (10) days per year will be allowed.  
Excused absence designation only allows the student the opportunity to make up 
missed work without penalty. 
 
Unexcused absences are any absences not meeting the excused absence 
descriptions, including vacations and out-of -school suspensions.   
 
Under HB 106, the Truancy Law, a student with five absences within 20 days will 
be considered a truant and will be reported as such to the Juvenile Probation 
Office. 
 
If your child is absent from school, please contact the school in the morning at 
754-6117 by 9:00 am.  Until properly reported, the absence is considered 
unexcused, regardless of the nature.  If your child is absent, but we have not yet 
been notified, we will call your home in order to be assured of his or her safety.  
Each day a child is ill, the parent should call the school.  Upon the first day a 
student returns to school from any absence the student must present a signed, 
dated note from his or her parent or legal guardian stating the reason for the 
absence or it will be considered unexcused. In an extended illness of three (3) or 
more consecutive days of absence, a doctor’s statement may be required. 
 
Students are allowed no more than 10 absences per school year.  When 
a student exceeds the 10 absences, the school is required to contact 
the Juvenile Probation Office, as mandated by New Mexico’s Children’s 
Code and Compulsory School Attendance Law.  
 
If there are extenuating circumstances such as a long hospital stay or doctor 
required absence at home, a doctor’s note will be required and a student may be 
put on a temporary 504 plan, if appropriate. 
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Procedures 
The following actions will be taken to ensure parents/guardians are aware of the 
absenteeism and the school policies. 
 
• On the eighth unexcused absence, a letter will be sent to the parent/ 

guardian reiterating the Compulsory School Attendance Law.  If needed, a 
meeting will be held with the parent, student, School Administrator, and 
teacher to discuss the student’s situation and possible solutions.  An 
intervention plan will be developed to help correct the situation. 

• On the tenth absence, a certified letter will be mailed to the parent/guardian 
serving as a final notice that the student may fail for the semester.  A referral 
will be sent to the Juvenile Probation Office for violation of the Compulsory 
School Attendance Law. 

• Each subsequent absence will result in additional referrals. 
 
An incomplete may be given for the semester when a student has accumulated 
more than ten absences, for any reason. 
 
Under the truancy law (HB 106), a student with five unexcused absences within 
twenty days will be considered truant.  The law defines a habitual truant as a 
student with ten or more unexcused absences in a school year. 
 
Students are required to make up work missed as a result of any absence.   It is 
the responsibility of the student and parent/guardian to get all make-up work 
from their teachers.  Make-up work may be requested from the teachers 
during the absence, but please be aware that teachers are not always 
available to get make-up work together due to classroom teaching 
responsibilities.  If you would like to pick up work for your student, please call 
the office and work will be available after 4:00.   Students are responsible for 
properly completing all work and turning it into the teacher on time.  Failure to 
make up missed class work and assignments will affect the student’s reportable 
grade.   

 

Tardy Policy 
Students are expected to arrive at school on time.  Tardy students miss 
important instruction, and their late arrival disrupts the instruction of other 
students too.  Whenever your child is tardy, please send an explanatory note 
with him or her.  Whenever your child arrives late, he/she must stop in the office 
first, and the time of arrival will be recorded.  School begins at 8:00 am, any 
student who is not in his or her seat by 8:00 am is deemed tardy.  This means 
that all coats, bags, etc. must be put in assigned places before 8:00 am.   
 
 
A daily tardy slip will be sent home for each tardy. 
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When a student is habitually tardy, RRVCS will require a SAT meeting between 
the student, the parent or guardian, the classroom teacher, and the School 
Administrator to address the behavior.   
 

Signing Out / Picking Up Students 
 

Parents picking up students early from school must first stop by the office to sign 
their child out and obtain a release slip.  In the event that the parent or guardian 
is unable to pick up his or her own child, written or phone notification must be 
provided in order for the child to be released to another adult.  The person 
picking up the child may be required to show identification.  Under no 
circumstances will a child be released early from school without being 
accompanied by an adult. 
 
Please do not ask your child to be ready for early pickup by waiting in 
the office.  Early pickup students are only released from the classroom when a 
release slip is presented to the supervising teacher. 
 
When a student is signed out early from school, a reason must be given for the 
early dismissal.  If the reason is for a Dr’s appointment, a verification note from 
the doctor’s office must be submitted within 48 hours or the early dismissal will 
be considered unexcused.  Leaving early for a family trip is considered 
unexcused.   
 
Students leaving early for the day cause disruptions in learning for the 
student and for the entire class.  When a student misses instruction, 
the instruction must be repeated when they return, taking valuable 
time away from other students’ instructional time.  Please remember, 
most of our classroom instruction does not involve pencil and paper 
tasks but other active learning activities, such as presentations, 
discussions, and hands-on activities.  
 

Parents, Visitors and Guests  
We welcome parents, visitors and guests to the RRVCS campus; however, we 
require that any parent, visitor or guest check in at the office before entering a 
classroom.  Pursuant to Sec 22-5-4A, NM Statutes, Annotated 1978, all 
visitors to the school campus MUST report to the office first.   This helps 
to ensure the safety of the children and teachers during school hours as well as 
minimize classroom interruptions that interfere with teaching and learning 
activities. 
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If you need to drop off an item for your child during the school day, such as a 
forgotten book or lunch, bring the item to the office.  We will have the item 
taken to the classroom.  Do not take the item directly to the classroom 
but drop it off in the office.  This avoids unnecessary interruptions in 
learning. 
 
Parents are not to directly address any issues with other students.  For instance, 
if another child is harassing your child, do not speak directly to that child but 
inform the teacher and/or School Administrator of the situation.  Parents, 
visitors, and guests are expected to model appropriate behavior and 
interaction at all times when on our school campus.   
 

Student Assistance Process 
When a student demonstrates a concern to the classroom teacher, the teacher 
will request a Student Assistance Team Meeting (SAT).  The SAT Team consists 
of the classroom teacher, school administrator, parent, student, and other 
appropriate members.  The purpose of the SAT is to discuss ways to assist the 
student.  Parents may request a SAT if they have concerns about their child’s 
academic performance or other issues directly related to their child. 
 

After School Supervision 
Children are not to be left unattended on the school premises after school has 
been dismissed for the day.  It is the responsibility of any group sponsoring a 
meeting or event after school on school premises to provide adult supervision for 
children of parents attending the meeting or event.  Children are not to play on 
the playground unattended or be left unattended in the classrooms after school 
hours.  When a parent is meeting with a teacher after school, the parent and 
teacher will provide the necessary supervision.  
 
Students are permitted to play on the playground after school hours but may not 
play on the playground until after 4:30 PM. 
 

Playground Information 
Red River Valley Charter School has a goal to protect all children and keep them 
as safe as possible.  We have established some rules for the playground 
equipment to achieve this goal.  Upon leaving the playground, students need to 
return equipment to its proper place and be ready to line up to return to class. 
 
 
Expectations for Student Behavior on the Playground 

• Students share equipment and play fairly with their classmates. 
• Students who agree to follow the rules should be allowed to play with any 

group of children. 
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• When signaled, students need to line up quickly at the end of recess. 
• Students ask for assistance from the adults in charge when they have 

trouble with another student. 
• Students stay outdoors during recess, unless they have permission from 

the adults in charge to enter the building. 
• Students demonstrate good sportsmanship at all times. 

 
Playground Rules for Students in Grades Kindergarten-4th 

1. No jumping off the equipment. 
2. No climbing on top of the monkey bars or hanging by the knees. 
3. No climbing on top of the upper level tunnels or roofs of the equipment. 
4. Wood chips are to stay on the ground.  They are never to be thrown or 

put on the equipment. 
5. Do not put anything on the slide to go faster.  This includes woodchips, 

jackets, or snow. 
6. Only one person on the slide at a time.  Wait until the person is clear of 

the slide before going down.  Do not stand in front of the slide areas. 
7. You can slide on your back/bottom, feet first only.   
8. Single file in the tunnels.  Do not pass or climb over another person in the 

tunnel. 
9. Swings – Sitting only. No twisting allowed and no jumping off the swings.  

Do not stand in the front or back of the swing area.  
10. Safe standing distance of swings- a 6-foot area around the swings must 

be maintained; students are not to stand by the swing set poles but must 
maintain the 6-foot distance rule. 

11. Jump ropes are only to be used for jumping rope. 
12. No chasing on or around playground equipment. 
13.  Common sense and safety awareness is expected at all times on the 

playground and equipment.  
 

Playground Rules for Students in Grades 5th-8th  
1. No climbing on top of the upper level tunnels or roofs of the equipment. 
2. Wood chips are to stay on the ground.  They are never to be thrown or 

put on the equipment. 
3. Only one person on the slide at a time.  Wait until the person is clear of 

the slide before going down.  Do not stand in front of the slide areas. 
4. Single file in the tunnels.  Do not pass or climb over another person in the 

tunnel. 
5. No jumping off the swings.  Do not stand in the front or back of the 

swing area.  
6. Safe standing distance of swings- a 6-foot area around the swings must 

be maintained; students are not to stand by the swing set poles but must 
maintain the 6-foot distance rule. 

7. Jump ropes are only to be used for jumping rope. 
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8. Common sense and safety awareness is expected at all times on the 
playground and equipment.  

 

Dress Code 
Students are expected to dress in a manner that is not disruptive to the learning 
process.  We expect that students will maintain standards of good taste in the 
way they dress for school.  Students are expected to wear appropriate and 
acceptable clothing while on campus, on field trips, and during off-campus 
events at which students represent RRVCS.   Some dress code rules are for the 
safety and well-being of our students.  The dress code applies to both female 
and male students.  (See Problems related to dress include, but are not limited 
to- Page 10) 
 
Students are expected to wear sneakers on PE days.   
 

Cell Phone Policy 
• Students are permitted to bring cell phones to school.  
• Students must turn in their cell phone to their classroom teacher every 

morning upon arriving in class. 
• Teachers will keep the phones during the day in a safe location. 
• Students will retrieve their phones at the end of the day from their 

teacher. 
• If a student has failed to turn in their phone to the teacher, the phone will 

be confiscated and held until a parent meets in person with the School 
Administrator to pick up the phone for the student.  If a second infraction 
of not turning in a cell phone occurs, the phone will be confiscated until 
the end of the school year.  In addition, the student will receive a 
consequence, such as not be allowed to go on a field trip, etc. 

 
We prefer students do not have cell phones on school campus but understand 
the need for communicating after school.   At this time, cell phones have no 
educational purpose during the school day.   
 
Students will be permitted to use the office phone to make important phone calls 
to parents during the school day with permission of the office. 
 
RRVCS is not responsible for electronic devices that are lost, stolen, or 
damaged while on school property. 
 

Electronic Devices              
Students are permitted to bring their own electronic reading devices (e-Readers), 
such as a Kindle or Nook to school, with the teacher’s permission.  These devices 
are for reading purposes only, unless approved for other purposes by the 
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classroom teacher.  Students must be reading AR leveled books on their e-
Reader unless given permission by their teacher to read something else.  
Students are not to use the device to connect with the internet, play personal 
music, or play games.  If a student violates the rules of usage, then they will lose 
the privilege of bringing the device to school.  
 
E-Readers are not to be taken outside during a recess unless approved by a 
teacher. 
 
IPods and hand-held game devices are not permitted to be used during school 
hours.  With special permission from the Administrator, students may be allowed 
to bring electronic devices for specific school activities.  The school staff will 
confiscate unapproved equipment that is brought to school.  Parents will be 
required to schedule an appointment with the School Administrator to reclaim 
the confiscated equipment.  In addition to confiscation of the equipment, the 
student will also receive a disciplinary action as determined by the School 
Administrator. 
 

Report Cards  
We have four quarters or nine week marking periods for the school year.   
 
Report Cards reflect the final grade a student has earned for a full nine-week 
marking period.  Report Cards are sent home at the end of the grading period.  
The Report Card should be signed by parents and returned to the school in a 
timely manner.  Any questions or concerns regarding student performance and 
learning should be addressed to the classroom teacher. 
 
Students in Kindergarten through 2nd grade do not receive letter grades.  
Students in 3rd through 8th grade receive letter grades and are eligible for the 
School Honor Roll. 
 
 

Fieldtrip Policy  
Fieldtrips are an accepted part of the curriculum at RRVCS.   Fieldtrips can be 
planned as a classroom event or an all-school event. 
 
Parents must sign a permission form for each specific trip and authorization for 
medical services.  The permission form contains information on the destination, 
purpose of the trip, and other pertinent information.  The signed permission form 
is to be returned to the classroom teacher. 
 
If parents are invited to go on fieldtrips to assist with supervision of students, 
only parents of children enrolled at RRVCS are permitted to accompany our 



 30 

students on fieldtrips.  Children not enrolled in RRVCS are not permitted to go on 
RRVCS school fieldtrips (including siblings). 
 
If a student does not participate in a classroom or all-school fieldtrip, they cannot 
attend school on that day and will be counted as absent.    
 
Staff and parents can provide transportation for fieldtrips.  Parents must approve 
the specific driver for their child for each fieldtrip on the trip permission form.   
 
Expectations for Student Behavior on Field Trips 

• Talk quietly on the bus. 
• Stay seated. 
• Keep the bus clean and remember to take belongings 
• Use good audience manners at a performance 
• Stay with the chaperone at all times. 

 
Student Visitor Policy 

During school hours, RRVCS is actively engaged in instructional activities.  
Interruptions in classrooms during the day take away from the instructional 
quality we strive to provide for our students.  Visitors under the age of 18 years 
old are only permitted in classrooms for a specific purpose, such as volunteer 
work.  This visit must be pre-approved by the School Administrator.   
 
Prospective students visiting our school must be accompanied by a parent 
throughout the duration of the visit. 
 

Medication 
If your child needs to take medication during school hours, you will need to 
make arrangements with the RRVCS office. 
 
All over the counter and prescription medications MUST be handed from adult to 
adult.  Children are not allowed to carry or keep medications on their person.  
Children are not allowed to carry any medication to school.  Medications must be 
dropped off by an adult to the office manager, classroom teacher, or adult staff 
member on campus.  All medication will be kept in the school office.   
 
Over the counter and prescription medications must be in the original 
container. 
 
Over the counter medications, such as Ibuprofen, must be labelled with the 
student’s name and have a written note authorizing the school to dispense the 
medication, including the times the medicine is to be given and the correct 
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dosage.  If your child has periodic minor medical needs, such as headaches or 
stomach aches, you may send medication to be kept in the office for these 
ailments. I you would like for the staff to seek your permission before dispensing 
the medication or be informed if medication has been dispensed to your child, 
please indicate your request in the permission note. 
 
Prescription medication must be in the original, labelled prescription bottle.  
Prescription medication cannot be administered by the school without a doctor’s 
note, specifying the administration instructions and dosage. 
 

Selling Policy 
Students are not permitted to bring personal items to school for selling to 
another student.  

Homework 
RRVCS believes that homework is an essential part of a student’s education.  
Homework provides the opportunity for students to share what they are learning 
in the classroom, develop responsibility, and practice study skills.  Homework 
helps prepare our students for higher-level instruction. 
 
Homework should help a child: 
• Develop independent study habits and self-discipline.  
• Reinforce classroom instruction by further application and practice.  
• Enrich school experiences as a result of independent study, individual 

research and experimentation. 
 
Your child's teacher is committed to: 
• Explaining and clarifying assignments with students at the time homework 

assignments are made  
• Periodically providing assignments other than pencil and paper activities. 
• Evaluating and monitoring homework assignments.  
• Informing parents when students consistently fail to complete assignments. 
 
Responsibilities of the Student: 
• Record assigned daily homework in the student planner.  
• Bring “Notebook” binder and planner home each night, with all homework 

and notes to parents in the correct pocket. 
• Bring home all required materials for homework assignment; i.e. Spelling 

book, Math book, AR book, etc. 
• Bring Notebook binder and planner home, even if only for the purpose of 

showing parents that no homework has been assigned and there are no 
notes to parents. 

• Maintain a clean and organized Notebook with all required papers in the 
correct section. 
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• Set a special time and place to study at home. 
• Return completed homework when due. 
• Know that incomplete homework could receive no credit. 
• Be an independent learner. 
 
Responsibilities of the Family: 
• Review Notebook and student planner each night to find your child’s 

homework responsibilities and notes to parents. 
• Return any necessary responses to notes to parents in a timely fashion 
• Communicate with the teacher if there are questions about homework 

assignments or if students have difficulty in completing assignments in a 
reasonable time.  

• Check to see that work is completed and school materials returned. 
• Provide a study place with a minimum of distractions and a consistent 

time for homework. 
• Be positive and encouraging when discussing homework. 
• Praise your child’s efforts and good study habits – this is the key to 

success. 
• Monitor the student as needed. Support self-study and refrain from doing 

the work for your child. 
• Some homework will require family participation – make this fun! 
 
Please note that Communication is an integral element of our school.  Teachers 
will share their preferred means of communication with you in their introductory 
letters. 
 

Honor Roll 
We appreciate students who work with diligence.  We will recognize the 
academic achievement of our students in the 3rd through 8th grades with an 
Honor Roll every quarter.  The academic subjects of Language Arts and Reading, 
Science, Math, and Social Studies will be taken into account when determining 
grades for the Honor Roll.  In order to be on the Honor Roll for a quarter (a nine 
week grading period), a student needs to achieve A and A/B grades. 
Letter Grade Conversions 
A+ 100-96          B+  89-86   C+  79-76   D+  69-66   F   below 59  
A    95-93           B    85-83   C    75-73   D    65-63 
A-   92-90           B-   82-80   C-   72-70         D-   62-60 
 

Transportation 
Bus and trolley transportation is a privilege extended to our students.   
 
Expectations of Student Behavior on Bus and Trolley 

• Keep your hands, feet, and objects to yourself. 
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• No teasing, name-calling, or cursing. 
• Follow directions the first time they are given. 
• Remain seated at all times. 
• Keep all parts of your body and objects inside the bus or trolley. 
• Be respectful to everyone at all times. 
• Use quiet inside voices 

 
If a student is disruptive on the bus or trolley, endangering the safety of 
himself/herself and/or other students, a Bus or Trolley Incident Report is written 
from the driver.  When this occurs, the following action will be taken. 
 
1st referral - Verbal warning to the student and consequence with a report to the 
parents/guardians. 
2nd referral – Disciplinary action will be taken at the discretion of the School 
Administrator depending on the seriousness of the infraction.  A report will be 
sent to the parents/guardians. 
3rd referral – Suspension of riding privileges for the remainder of the school term 
will result.  A report will be sent to the parents/guardians. 
 
The School Administrator may select a different sequence in handling the event.  
Serious behaviors could result in immediate suspension of transportation 
privileges.  When students are suspended from bus or trolley privileges, it is the 
responsibility of the parents/guardians to transport the students to and from 
school. 
 

Student Computer Usage Policy 
1.) Social networking internet sites, such as chat rooms, Facebook, Instant 

Messaging etc. are not to be accessed at any time. 
2.) No computers are to be taken outside of classroom. 
3.) Computers are not to be used during recess, lunchtime, or after school in the 

outside play area. 
4.) Music is not to be played or listened to on the computer unless under teacher 

supervision. 
5.) No games are to be played on the computers at anytime unless it is an 

educational game authorized by the teaching staff. 
6.) Emails can be sent to your current teacher or yourself or as part of an email 

project at any given time with the direct supervision of your teacher.  Parents 
will be notified of email projects sent outside of the school. 

7.) The internet is not to be used for any purposes other than for research on 
work that is currently due for class or other educational purposes. 

8.) Computers are not to be accessed during lecture or class time that doesn’t 
require computer usage. 

9.) Computers are not to be accessed during free time unless it is to play an 
educational game and is supervised. 
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10.) Breaking any of these rules will result in an immediate disciplinary action. 
 
All workstation computers are to be used for educational purposes only.  Users 
are expected to be courteous to other users and not abuse this privilege by 
engaging in illegal or inappropriate activity (e.g. downloading pornography, 
participating in simulated or actual gambling, etc.) 
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Acceptable Computer Use 
Internet services will be made available and provided to students throughout the 
school with the following goals in mind:  
  
• To promote educational excellence for the advancement and promotion of 

learning and teaching by facilitating resource sharing, innovation, and 
communication within our community, state, nation, and global learning 
environment.  

• To support research and education in and among academic institutions in the 
world by providing access to unique resources and provide the opportunity 
for collaborative work.  

• To stimulate personal growth in information-gathering techniques, critical 
thinking skills and communication skills; to significantly expand each user's 
knowledge base; and to promote intellectual inquiry and awareness of global 
diversity through worldwide communication and exploration.  

• To assist students in developing the intellectual skills needed to discriminate 
among information sources and to evaluate and correctly use information to 
meet educational goals as posed to the student by the instructor.  

 
Rights and Responsibilities 

River Valley Charter School has certain rights and responsibilities that accompany 
offering Internet access in the classroom:  
 
• RRVCS has no responsibility for the accuracy or quality of information 

obtained through the Internet. The availability of on-line resources does not 
indicate endorsement of their contents by the school district.  

• School personnel will take precautions to restrict access to inappropriate 
materials. The school reserves the right to deem what is appropriate.  

• The school reserves the right to access any and all data stored on computers, 
servers, school websites and in email to ensure that computer files do not 
contain defamatory, abusive, obscene, profane, sexually oriented, 
threatening, offensive or illegal material. The school also reserves the right to 
review any material downloaded or in use by any user.  

• No student will be allowed to access the Internet without adult supervision.  
• The school reserves the right to deny an Internet or e-mail account to any 

student with a previous history of infractions related to computer use.  
 



 36 

User Responsibilities 
Users represent the school each time data is transferred over the Internet. All 
users must behave in an ethical and legal manner. Internet access is a privilege 
and with every privilege comes certain limitations and responsibilities:  
  
• The use of an Internet/e-mail account must be in support of education and 

research and consistent with the educational objectives of the school. Any 
user accessing the Internet for purposes other than educational is subject to 
disciplinary action.  

• All users are fully responsible for their own actions, including legal, financial, 
or otherwise.  

• Any user finding access to inappropriate materials on the Internet shall 
immediately report the location of the information to the teacher.  

 
Guidelines for Use 

The following guidelines shall be followed when using the Internet/e-mail 
through the school district:  
  
• Users shall be polite, courteous and respectful during all sessions on the 

Internet/e-mail. Users must use appropriate language. Profanity, obscenity or 
any vulgarity is prohibited.  

• Users may not use another user's account name or password at any time.  
• Users may not reveal their home address, phone number, or other personal 

information about themselves, other students, teachers, administrators or 
colleagues.  

• Transmission of any material in violation of federal or state laws is prohibited. 
This includes but is not limited to copyrighted material, threatening or 
obscene material, or material protected by patent.  

• Personal messages are not to be posted on including but not limited to 
bulletin boards, social networking websites, or blogs.  

• Students are not permitted to post personal home pages.  
• The school has the right, and will make every effort, to control the content of 

data accessed through the Internet by use of filtering software, site book 
marking and teacher monitoring. There always remains the possibility of a 
student discovering inappropriate material during a routine search. If this 
should occur, the user shall not share this information with any other student 
and shall notify the teacher immediately so this material can be filtered.  

• If a student’s use of the Internet, from any location including home, creates a 
likelihood of material disruption (including threatening messages or violent 
websites) of school operation, the student may face school discipline and 
criminal penalties.  
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Violations 
Students will be held accountable for violations of acceptable computer use. A 
student and his/her parent/guardian will also be responsible for damages and 
liable for costs incurred for service or repair. Violations of the Code of Conduct 
regarding use of computers include but are not limited to the following:  
 
• Deliberate search or keying of a URL, domain name, or website in attempts to 

access inappropriate material  
• Attempting to login to computers or use software as anyone other than 

yourself  
• Providing personal information about yourself, your family or others 

electronically  
• Misrepresentation (forgery) of information  
• Plagiarism – according to Merriam-Webster is “to steal and pass off (the ideas 

or words of another) as one's own; use (another's production) without 
crediting the source; or to present as new and original an idea or product 
derived from an existing source  

• Misuse of computers for non-school related activities including gambling, 
transactions, and downloading of files (including but not limited to data, 
music, video, and games)  

• Bringing to school or using broadband routers/adapters or other types of 
wireless technology (including cellular, GPS, DSL)  

• Connecting to wireless networks outside of the River Valley Charter School 
network  

• Harassment of any user by persistent annoyance, bullying, intimidation, 
attempting to embarrass or the interference in another user's work or e-mail 
(sending of unwanted or duplicate e-mail is also defined as harassment)  

• Creation of personal portals, web pages, music or game servers, or any other 
hosting device on school-owned equipment to store or share files such as 
music (MP3s for iPods), videos, games or any other file/application  

• Downloading and/or installation of freeware, shareware, or application 
software  

• Using websites, software, flash drives, fake wallpaper or any other method to 
create proxy servers to bypass the Internet filtering application  

• Vandalism including any malicious attempt to erase, modify or destroy the 
data of another user and the creation or uploading/downloading of computer 
viruses  

• Theft of any computer, printer, speakers, mouse, or hardware, including 
mouse balls  

• Sabotage or deliberate destruction/alteration of software applications, 
operating systems, or computer files  

• Electronic distribution of inappropriate material (games, music, videos, 
pornography)  
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• Electronic distribution of inappropriate material of a defamatory, obscene, 
abusive, offensive, profane, threatening, or hateful nature  

• Engaging in any illegal activity electronically  
 

Procedures for Use 
• School personnel will provide supervision of student access to the Internet at 

all grade levels.  Users will be required to obtain permission from a teacher 
before using the Internet. 

• Any computer which provides access to the Internet will also have Internet 
filtering software installed.  Parents and teachers are encouraged to search 
the Internet and add additional sites and/or words to the filtering software in 
order to offer greater protection. 

• All students must read and sign the Computer Use Contract form.  Parents or 
guardians must sign the Parent/Guardian Consent form and return it to the 
school. 

 

Suspected Drug Policy 
If a student is suspected of having a substance that may be illegal drugs, the 
substance will be confiscated immediately.  The Marshal’s Office will be called to 
test the substance and interview the student.  The student’s parents will be 
notified immediately.  Parents of other students exposed to the suspect 
substance will be notified of the situation and outcome of the official testing of 
the substance.   
 

Service Learning Projects 
In order to teach our students a sense of community responsibility, we have 6 
school-wide community service learning projects each year.  Service learning is 
part of our charter and is defined as community service that connects the 
students to a learning curriculum and skills.  Students actively participate in the 
process of understanding and applying knowledge form various subject areas as 
they work to improve their communities.  If you have any ideas for a project, 
email or call Mrs. Ritterhouse with your idea. 
 

Freedom of Speech 
Freedom of Speech is a right that carries with it certain responsibilities.  Its 
exercise is subject to certain limitations as to time, manner and place.  All 
students are free to express their own points of view and are protected from 
those who would inhibit that expression. 
 
However, with freedom of speech comes the responsibility of expressing opinions 
in a respectful manner that does not harm another person. 
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Freedom of Religion 
The Red River Valley Charter School shall not interfere or infringe on the 
religious freedoms of its students.  The study of religion from a literary or 
historical point of view is permitted and must be presented objectively. 
 

Search and Seizure 
Freedom from illegal search of one’s person and property is guaranteed to 
students by the 4th and 14th amendments to the United States Constitution.  
RRVCS reserves the right to inspect equipment assigned to students, such as 
lockers and desks belonging to the school in accordance with the procedures set 
forth below.  The search of students or their property shall comply with the 
following procedure: 
 

• There shall be reasonable cause for school personnel to believe that a 
search will disclose evidence of a violation of a school rule or law. 

 
• When such reasonable cause exists, a search may be conducted under the 

explicit authorization of the School Administrator or his/her designee, with 
a witness.  Physical Searches of a student’s person or property may be 
conducted only where there is individualized reasonable suspicion that the 
student being searched has committed a crime or a breach of the 
disciplinary code. Minimally Intrusive Searches – Searches such as 
emptying of pockets, searches of student backpacks and purses, removal 
of hats, socks and shoes may be conducted by the School Administrator or    

         designee. 
 

• Items, which might be used to disrupt or interfere with the educational 
process, such as weapons, will be removed from the student’s possession. 

 
• School personnel will assist or permit the police to search a student, his or 

her possessions, or school equipment assigned to such student where the 
police have obtained a search warrant authorizing the search. 
 
 

Confidentiality of Records 
The Family Educational Rights and Privacy Act (FERPA) affords parents and 
students over 18 years of age (eligible students) certain rights with respect to 
the student’s education records.  These rights are: 

1. The right to inspect and review the student’s education records within 45 
days of the day the school receives a request for access.  Parents or 
eligible students should submit to the School Administrator a written 
request that identifies the record(s) they wish to inspect.  The School 
Administrator will make arrangements for access and notify the parent or 
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eligible student of the time and place where the records may be 
inspected. 

2. The right to request the amendment of the student’s education records 
that the parent or eligible student believes are inaccurate or misleading.  
Parents should submit a written request to the School Administrator, 
clearly identifying the part of the record they want changed, and 
specifying why it is inaccurate or misleading.   If the school decides not to 
amend the record as requested by the parent or eligible student, the 
school will notify the parent or eligible student of the decision and advise 
them of their right to a hearing regarding the request for amendment.  
Additional information regarding the hearing procedures will be provided 
to the parent or eligible student when notified of the right to a hearing. 

3. The right to consent to disclosures of personally identifiable information 
contained in the student’s education records, except for those disclosures 
authorized by FERPA to be released without consent.  One exception, 
which permits disclosure without consent, is disclosure to school officials 
with legitimate educational interest.   This includes school staff; a member 
of the Governance Council; a person or company with whom the school 
has contracted to perform a special task (such as an attorney, auditor, 
etc.); or a parent or student serving on an official committee, such as a 
disciplinary or grievance committee, or assisting another school official in 
performing his or her tasks.  A school official has a legitimate educational 
interest if the official needs to review an education record in order to fulfill 
his or her professional responsibility.  Upon request, the school will 
disclose education records with written consent from the parent or eligible 
student to other parties, such as schools to which the student has recently 
transferred. 

4. The right to file a complaint with the U.S, Department of Education 
concerning alleged failure by the school to comply with the requirements 
of FERPA. 

Teacher Qualifications 
Parents may request information about the professional qualifications of their 
child’s teachers, educational assistants, and principals.  This includes information 
about state licensure, degree and degrees held along with the qualifications of 
the educational assistants that may be working with their child.  In addition, 
parents are notified if a substitute teacher or person unqualified to teach the 
grade or subject is teaching their child for more than four consecutive weeks.  
 

Tobacco/Smoking-Chewing 
All RRVCS buildings and grounds are tobacco-free areas.  Students, staff, and 
visitors are not to use tobacco or tobacco like substances, including E-Cigerettes 
& vaping on school grounds, including cars parked in parking areas.  Lighters 
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and tobacco are not allowed on campus and will be confiscated if found to be in 
a student’s possession.   
 

Sexual Harassment 
The RRVCS is committed to maintaining a work and educational environment 
free from all forms of discrimination and harassing conduct.  We expect all 
employees, students, and other members of the school community to conduct 
themselves in an appropriate manner with concern and respect for all members 
of the school community.   
 
Harassment on the basis of race, national origin, religion, age, sex, sexual 
orientation and/or disability in any form will not be tolerated.  Such harassment 
includes unsolicited remarks, gestures or physical contact, display or circulation 
of written materials or pictures derogatory to either gender or to racial, ethnic, 
religious, age, sexual orientation or disabled individuals or groups.  Sexual 
harassment is unwanted sexual attention from peers, subordinates, supervisors, 
clients or anyone the victim may interact with in order to fulfill school or job 
duties where the victim’s responses may be restrained by fear of reprisals.  The 
range of behaviors include verbal comments, subtle pressure for sexual activity, 
leering, pinching, patting and other forms of unwanted touching, as well as rape 
and attempted rape. 
 
Individuals who believe they are the subjects of sexual or other kinds of 
harassment should report the conduct to appropriate staff and/or the RRVCS 
Governance Council.  Procedures to resolve the problem should begin as soon as 
possible.  No individual will be subject to any form of coercion, intimidation, 
retaliation, interference, or discrimination for filing a sexual harassment report. 
 
All reports of harassment will be investigated promptly and impartially and in as 
confidential a manner as possible to insure prompt and appropriate action.  Any 
individual who is found, after appropriate investigation, to have engaged in 
sexual or other forms of harassment of a member of the school community, will 
be subject to disciplinary action up to and including termination of employment 
or expulsion from school. 
 
 

Inclement Weather 
If the School Administrator deems it necessary to cancel school or to delay 
school based on weather and road conditions, the Administrator will contact the 
KOB & KOAT news, post on Facebook and the school website, and contact 
teachers who will text/call parents according to the list designated to them.  
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Special Education Services 
Special Education services are provided to those students who are found eligible 
under the Federal IDEA Reauthorization of 2004 (Individuals with Disabilities 
Act).  Special services, called Related Services may include Speech/Language 
therapy, Resource Room, Occupational Therapy, Physical Therapy, Counseling, 
and Gifted Services.   
 
The parent or school may request that a student be evaluated for eligibility for 
special education services.  The Student Assistant Team (SAT) must meet to 
discuss current and possible interventions to be implemented before conducting 
a formal evaluation.   
 
Based on the interventions, the team may then decide to request a formal 
comprehensive evaluation to provide further information for helping determine if 
a student is eligible to receive special services.  A licensed diagnostician conducts 
the evaluation.   The evaluation is to be conducted within 60 days of receipt of 
parent permission for the evaluation. 
 
Following the evaluation, a Multi-Disciplinary Team (MDT) meeting is scheduled.  
This team consists of the student’s parents, the student, if appropriate, 
classroom teachers, special education teacher, diagnostician, school 
administrator, and other members as appropriate.  The MDT reviews the 
evaluation results as well as other pertinent information.  The team determines 
whether the student meets the criteria and demonstrates the need to be eligible 
to receive special education services. 
 
If it is determined that the student meets the criteria needed for special 
education services, an Individualized Education Program (IEP) is then developed 
for setting annual goals in the areas of need with specification of related services 
needed to address the educational needs of the student.  The IEP is written in a 
meeting consisting of the parents, student, if appropriate, special education 
teacher, classroom teachers, related service providers, school administrator, and 
others, if appropriate. 
 
At RRVCS, it is our policy not to separate Special Education students from non-
special education students.  Special Education students may leave the classroom 
to receive related services but otherwise accommodations are made to the 
school curriculum and requirements for special education students to successfully 
learn within the school learning environment.  This is a practice that teaches all 
of us to accept others’ differences and to treat each other with respect. 
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Fundraisers 
As a charter school we have chosen to limit classroom size to a ratio of 1 teacher 
to 18 students.  Because of this we are limited in the amount of income 
generated through the State Equalization Grant for the number of students per 
teacher.  This limitation was implemented as a conscious educational decision 
and consequences.  Smaller classrooms mean more individualized attention for 
each student. However, smaller classrooms mean a smaller budget. We 
supplement our budget through our fundraising efforts. 
 
Red River Valley Charter School has several fundraisers throughout the year.  
These fundraisers are necessary for raising funds to provide students with 
materials, supplies, and to cover the cost of additional necessary expenses. We 
need the support of ALL RRVCS families at the fundraisers. Please consider 
joining a committee and helping organize an event. 
 
We also ask parents to help supply toilet paper, paper towels, paper plates, 
plastic silverware, band-aids, copy paper, and other consumables to help us 
offset operating costs. 
 
 

Box Tops for Education 
Box Tops for Education is a fund-raising program that offers three easy ways to 
earn cash for our school through everyday activities like buying groceries, 
shopping online and purchasing books– all at no additional cost to you. 
 
Scan - Scan Box Tops from hundreds of participating products. Box Tops are 
worth 10¢ each when our school redeems them from Box Tops for Education. 
Shop - Shop your favorite online stores at the Box Tops Marketplace. Up to 8% 
of each qualifying purchase is donated to our school.   
 
To learn more, visit boxtops4education.com. Thanks for choosing to make a 
difference for our school with Box Tops! 

 

Red River Valley Educational Foundation 
The RRVEF is a non-profit fundraising organization that raises funds to assist the 
school as needed.    
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Snacks 
Based on the hours in our school day, students will require some extra breaks 
throughout the day to enhance the learning process.  Snacks must be healthy 
food such as fruit, yogurt, etc.  Sweets are not acceptable.  Snack is 
eaten in the afternoon.  If a student does not wish to eat the free school snack, 
it is the parents’ responsibility to provide an afternoon snack. Be sure to include 
plastic silverware for snacks if needed.  We do not have silverware in our 
classrooms and it is disruptive for students to leave class during instruction. 
 
As a school policy, we do not allow students to trade or share snacks 
due to possible food allergies and parental concerns.   
 
RRVCS understands that water plays a significant part in the learning process, so 
your children should bring bottled water or a water bottle to keep with them 
throughout the day.  Bottled water is for sale in the office for 50c per bottle.  
This money is donated to the Red River Valley Educational Foundation.   
 

Lost and Found 
Please encourage your children to report to the office anything lost or found.  We 
place all found items in a box in the office and students are free to search 
through the box.  Parents, please feel free to come to school to look for items, 
which your child may have lost at school.  Items not reclaimed will be donated to 
outreach agencies in our community. 
 

Volunteer Idea List 
Parent participation is CRITICAL to the success of a Charter School and there 
are many ways that you can volunteer.  Before volunteering, please complete the 
state mandated background check.  Mrs. Lewis, the office manager, is able to 
assist you with the appropriate documents. 
 

• Assist with copying for a teacher or other school documents 
• Be a room parent  
• Help with Kindergartners/1st Graders while they work on their seat work 
• Listen to K-3rd graders read aloud 
• Answer phones in the office when the office manager is absent or working 

in a classroom 
• Help with math (oral math fact review) 
• Mow lawn, trim shrubs, bushes, and help landscape 
• Support the Educational Foundation in fundraisers  
• Help with a class during instructional activities 
• Help with lunch or recess duty 
• Use your professional skills to help the school (locksmith, carpet cleaner, 

nurse, accountant, plumber, electrician, dry-walling, attorney, etc…) 
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• Tutor students  
• Help with chaperoning a field trip or event 
• Teach or assist with an after school activity/club 
• Monitor and help students in the library 
• Substitute teach (applications for licenses may be obtained from the NM 

Department of Education) 
• Assist with a special event, such as a play, talent show, etc. 
• Participate on parent/school committees 
• Other 

 
 Perhaps there is something not mentioned above that you would like to 

do.  Add it to the list!  Remember that this is your Red River Valley 
Charter School!  Let’s all work together to make it the best! 


